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Parent Handbook
Taking you step-by-step through starting school

Liz Astley, Headteacher, says…
Welcome to The Stoke Poges School

Please follow the steps in this handbook and return your
completed forms to the school.

We are delighted that you have chosen our school and will be
joining us soon. We have an excellent team who are dedicated
to providing the best possible education for your child.

I look forward to working in partnership with you and getting to
know you and your child.

Answering your questions
In this handbook you will find lots of useful information
(page 3) and the answers to some frequently asked questions
(pages 4-5). On page 6 are details of some important policies
you need to know about. If you have any questions that are not
answered here, please contact the school office on 01753
643319 and we will be happy to help.
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We also need some information from you

Key Information
What are our
school times?
Foundation (FS) and Key Stage 1
Morning session: 8.50am – 12 noon
Lunch break: 12 noon – 1.15pm
Afternoon session: 1.15pm – 3.15pm
Key Stage 2
Morning session: 8.50am – 12.15pm
Lunch break: 12.15pm – 1.15pm
Afternoon session: 1.15pm – 3.15pm

Arrivals and
departures
Children should not arrive before 8.40am
(unless they are attending a club) as there
will be no member of staff on duty in the
playground until this time. Doors open at
8.45am to enable children to enter ready
for an 8.50am start. Please ensure that
your child arrives on time. Children who
arrive after 8.50am need to enter through
the school office and must be signed in
by an adult.
We ask that children do not use the play
equipment in the playground before or
after school.
Collection
If a parent or carer is going to be late
collecting their child we ask that they ring
the school to let us know and then collect
from the school office. The child must
be signed out by an adult. Please do not
use the staff car park to park or drop
off children. Please note that no dogs
are allowed on the premises, with the
exception of assistance dogs.
Parking
Please be considerate of your child and
other people’s well-being when parking,
dropping off or collecting from school.
Parking on the pavement and the zigzag
lines outside the school entrance can
cause an obstruction and may put your
child’s safety at risk.

Wraparound Clubs
The school does not run a breakfast club
or afterschool club. However, there is
a club in the village which parents may
wish to contact. The company is called
Stoke Poges After School Care and their
website is www.stokepogesvillage.com.

Uniform
Uniform is helpful in establishing good
standards of appearance in school and
by wearing it children quickly feel part

of the school community. We ask that all
clothing has your child’s name on it to
ensure that any items that are mislaid can
be returned.
The Stoke Poges School’s uniform
consists of:
Foundation Stage and Key Stage 1
(Year 1 and 2)
• Purple Stoke Poges sweatshirt or
cardigan with school logo
• White polo shirt with school logo
• Grey trousers or shorts, skirt or
pinafore dress
• Purple checked dresses may be worn
during the summer months with white
socks
• Grey socks or grey tights
• Sensible black school shoes must be
worn, not trainers
• Book bag with school logo
• PE bag with school logo
Key Stage 2 (Year 3-6)
• Purple Stoke Poges sweatshirt or
cardigan with school logo
• White shirt
• School tie
• Grey trousers or shorts, skirt or
pinafore dress
• Purple checked dresses may be worn
during the summer months with white
socks
• Grey socks or grey tights
• Sensible black school shoes must be
worn, not trainers
• Rucksack with school logo
• PE bag with school logo
PE Kit
• Purple PE polo shirt with school logo
• Black shorts
• Dark coloured tracksuits are a
sensible option during colder weather
• Plimsolls for FS and Key Stage 1
• Trainers for Key Stage 2
Swimming
Children in Year 5 will have the
opportunity for swimming lessons and will
require a plain, black swimming costume
and a purple school swimming hat with
logo in order to participate.
Where to buy
Uniform with the school logo on can be
ordered and purchased from the school
office.

Food in school
Our school meals are provided by Dolce.
They are a family based business who
ensure that each school lunch has a fresh,
home-made taste and great nutrition.
Within the ‘Food and Drink in School’
section of our school website, you will find
links to the Dolce website, plus a direct
link to purchase meals and a full menu.
Cost of lunches
All children in Foundation and Year 1 and
2 qualify for Universal Infant Free School
Meals. From Year 3 upwards families are
currently charged £2.40 per day when
they purchase a meal; an account with
SchoolGrid is required. Information on
how to order and pay for your meals can
be found on the school website. If a child
is absent and will not be in during the
day, please ensure you cancel their meal
before 9.30am.
Free school meals
From Year 3 upwards, some children
whose families meet the criteria may be
entitled to free school meals. If you think
your child may be eligible, please ask at
the office for details on how to apply. All
applications are treated confidentially.
Packed lunches
Children can bring in a packed lunch or
go home at lunchtime. Packed lunches
should be healthy and nutritionally
balanced and in an unbreakable container
that is clearly labelled with your child’s
name and class. Snacks and lunches
should not include chocolate, sweets or
fizzy drinks. Please be aware we are a
nut-free school.
Fruit and drinks
All children in Foundation and Key Stage
1 are offered a free piece of fruit or
vegetable snack at morning break. Key
Stage 2 have the option of bringing in a
healthy snack.
Children in Foundation who are under
five years of age are also offered milk.
After the children have reached five, it is
also possible to purchase milk directly
through Cool Milk (www.coolmilk.com).
All children who qualify for free school
meals will be entitled to milk free of
charge. We encourage water as the only
other drink and children need to keep a
named bottle of water in their classroom
throughout the day.

A recommended stationery list for
Key Stage 2 pupils is available on our
website.
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Frequently Asked Questions
Here are our answers to what we find
are the most frequently asked questions.
If you have any questions that are not
answered here, please contact the school
office and we will be happy to help.

What should I do if
my child is absent?

•
•
•
•
•
•
•
•

Judo
Mad Science
Rock Project
Football
Netball
Cricket
French
Gardening

We aim for total attendance to exceed
96% and hope parents will do their best
to ensure that their children come to
school every day and arrive on time. We
ask that parents report any absence and
the reason for it by 9am on the first day
by telephone and on any subsequent days
of absence. If a child does not arrive for
morning registration and the parent/carer
has not informed the school by 9am,
we will phone to establish the reason for
absence.
Please provide a letter or email
confirming the reason for your child’s
absence on the first day they return to
school.

Do you have a
charging policy?

Children are not allowed to take
holidays during term time unless there
are exceptional circumstances. School
holiday dates will be sent to you regularly
and are always available from the school
office. We ask you to keep to these dates
when booking holidays.
Planned absence must be requested in
writing using an absence request form.

contact the Class Teacher as soon as
possible or speak to the Headteacher.
Most concerns will normally be resolved
informally. However, in the event that
a parent may still feel dissatisfied, the
Headteacher will be able to provide
parents with a copy of the school’s formal
complaints procedure.

Children are allowed to wear a watch
and, if they have their ears pierced, small
plain studs. These must be removed for
PE. No other jewellery should be worn in
school.
Hair longer than shoulder length should
be tied back. Hair ribbons/bands should
be plain, discreet and in school colours.

Our Special Needs Coordinator ensures
that the school provides the best support
possible for children identified as having
special needs. We discuss any support
plans with parents and provide regular
feedback on progress. External agencies
may need to be consulted on some
occasions.

What clubs and
activities are
available?

How accessible is the
school environment?

We recognise that a wide range of
additional activities, including day visits
and residential experiences, can make
a valuable contribution towards pupils’
personal and social education. If any
parent does not wish or is unable to
contribute to the cost of an activity their
child will not be discriminated against.
However, if we receive insufficient
contributions it may not be possible for
the visit or event to take place.

What do I do if I
a concern?
What happens if I want have
If you or your child ever experience
to take a holiday?
problems with our school, then please

Special Educational
What jewellery can my Needs
We are committed to a broad and
child wear?
balanced curriculum for all our pupils.

There are a wide variety of lunchtime
and afterschool clubs that children can
enjoy. Some are run by staff and some
by external providers who may charge.
These include:
• Choir
• Orchestra
• Ukulele
• Rugby
• Drama
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Adaptations have been made to the
school environment to ensure it is fully
accessible for anyone with a disability.

Most Able Children
Children who are identified as being
able or talented by their Class Teacher
are monitored closely and provided with
stimulating and enriching lessons in order
for them to develop to their maximum
potential.

Emergency
arrangements
We will always endeavour to open the
school, but in cases of severe bad
weather that may affect access for
our essential services, closure may be
unavoidable. During severe weather, we
will advise you via email. Details will also
be available on the local radio, the school
website and the school closures section
of the Buckinghamshire County Council
website.

Health and Welfare
Health
It is essential for the school to know of
any relevant medical facts relating to
your child, e.g. allergies, asthma, eczema,
diabetes or epilepsy. Please keep the
school regularly updated.
Medicines in school
In line with our policy, we are only able
to administer prescribed medicines in
school. Parents/carers MUST complete
a consent form available from the school
office. It is the responsibility of the child
to come to the office at agreed times for
medication. An adult must sign in and out
daily medicine.
Inhalers
Children who use their inhaler frequently
in school carry their own inhaler with
them at all times in a bumbag provided
by the school. It is the responsibility of the
child and parent to ensure that the inhaler
is replaced when necessary.
Illness, accidents and first aid
Parents are contacted when children
are unwell or have been involved in an
accident, especially if they have bumped
their head. Teaching and support staff
have received first aid training in line with
policy guidelines.
Children must always remain absent from
school for a full 48 hours after any illness
that includes vomiting and/or diarrhoea.
Medical appointments
Please try to book any routine medical/
dental appointments outside of school
hours. For hospital appointments, please
provide the school office with a copy of
the appointment letter.

Working with Parents
How can parents get
involved?
We encourage all parents and carers to
be actively involved in their child’s school
experience. It makes a big difference!
Hearing your child read, practising times
tables and supporting with homework
really helps their progress.
The children often invite family members
to share in class assemblies, concerts,
sports day and other special occasions.
Keeping you informed…
Parents can find regular updates and
information on the school website and
Twitter feed. We also send out a weekly
information update via email and a regular
news bulletin to keep you up to date with
all of our news and activities.
Information about your child’s progress
is shared through regular parent teacher
meetings and written reports.
Volunteers
We have a number of parent volunteers
who come into school to support children
with their reading and other activities. If
you have time to spare, or any skills that
you think could be useful and would like
to be part of school life, please let the
school office know.

The Stoke Poges School
Parent and Teacher
Association (PTA)
Getting involved with the PTA is an
excellent way to make new friends.
They are an enthusiastic group of parents
dedicated to having fun whilst helping the
school to raise vital funds. This money
is used to fund projects that the school
would not otherwise be able to afford and
gives the children greater opportunities.
Events organised by the PTA include a
disco, Christmas Fayre and a firework
display.
New members are always welcome.
Please ask at the school office for details
on how to become a member of this
group.

The Home School
Agreement
We believe it is essential to have strong
links between home, school and the
community. All children, parents and
teachers are asked to sign a Home
School Agreement that outlines the
intentions of all three parties.
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Policies
Why do we need
policies?

Some of our key policies are:
•

Attendance

•

E-Safety

•

Safeguarding

•

Behaviour

Parents need policies

•

Complaints

Policies are also useful to parents. For
example, a prospective parent might wish
to view a school’s behaviour policy or
special educational needs policy, before
deciding whether to apply for their child to
attend the school.

•

Data Protection

•

Charging and Remissions

•

SEND

For a school to offer high quality
education and care, it needs policies.
Policies help develop and define a set of
consistent rules, regulations, procedures
and protocols.

High standards
Policies are vitally important, and help us
to create standards of quality for learning
and safety, as well as expectations and
accountability. If you want to know what
policies we have you can contact the
school office or visit the school website:
www.stokepoges.bucks.sch.uk and click
on ‘Key Information’ and then select
‘School Policies’ to read our policies.
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Key policies

Step 1

STEP 1: PUPIL ADMISSION FORM
The Stoke Poges School

Buckinghamshire County Council
ADMISSION FORM [CONFIDENTIAL]
School Name: THE STOKE POGES SCHOOL
Schools are required by law to keep on record details of children admitted. We should therefore be
grateful if you would complete this form in BLOCK CAPITALS and hand it into the school office when
your child is admitted. Your child’s birth certificate/passport should be presented for copying and
placing on file at the time of your child’s admission to primary education.

STUDENT

ADDRESS
Main (Home address)

Legal Forename

Apart or Name

As shown on Birth Certificate

House No

Middle name(s)

Street
District

Legal Surname

Town

As shown on Birth Certificate

Postcode

Preferred Surname

Lived at above
dd/mm/yy
address since

Preferred Forename

Apart or Name Alternative (Non term time)
House No

Date of birth

Street
District

Gender

Male /

Female

Town
Postcode

If the child’s residence at the present address (whether living with parents or any other person) is not permanent, please state the reason and
probable duration of the stay, and give the name and address of the person with whom the child normally resides:

Reason

Dates Applicable

Forename

Surname

Address

It would be very helpful to have available the details of any siblings who are currently attending, have attended this school, or are likely to join this
school at a later date.

Please tear here

Forename

Surname

Date of Birth

Current School

Version 13.0
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Parent/Carer 1 - Title
(please circle or state)

Mr / Mrs / Ms / Miss
Other _______

Parent/Carer 2 - Title
(please circle or state)

Mr / Mrs / Ms / Miss
Other ________

Legal Forename

Legal Forename

Middle Name(s)

Middle Name(s)

Legal Surname

Legal Surname

Gender

Gender

Year of birth

Year of birth

Relationship to child
Parental
Responsibility?

Relationship to child
Parental

Yes
No
Responsibility?
Contact Priority (please
1 / 2 / 3 / 4

Yes

Contact Priority (please circle)
Home Tel



No



1 / 2 / 3 / 4

Please tick the box for your priority tel number


Step 1

STEP 1: PUPIL ADMISSION FORM
The Stoke Poges School



circle)

Home Tel

Please tick the box for your priority tel number


Mobile



Mobile



Work



Work



Email print in caps

Email print in caps

Address (if different to pupil)
Apartment / House Name House No:

Address (if different to pupil)
Apartment / House Name /House No:

Street

Street

District

District

Town



Postcode

Town
Postcode

Please attach a copy of any court orders relating to your child. Please tick if attached 
Title (please circle or
Mr /Mr /Miss/Other ________
OTHERS WITH PARENTAL RESPONSIBILITY AS DEFINED
state)
BY CHILDREN ACT 1989
Legal Forename
Parental responsibility may be shared between a number of
Middle Name(s)
people beyond the child’s natural parents, for example those with Legal Surname
a Parental Responsibility Order. Married parents have equal
Gender
parental responsibility; on separation or divorce both parents
Year of birth
continue to have responsibility. In such circumstances the
Relationship to child
school will forward copies of school reports, etc. to the separated
Contact Priority (please circle)
1 / 2 / 3 / 4
parent if requested.
Please tick the box for your priority tel number
Home Tel


Is the child resident with foster parents:
Mobile

Yes 
No 
Work
Email
Address (if different to pupil)
If ‘yes’; which Authority is financially responsible for
Apartment /
maintenance?
House Name /
House No
Street
District
Town
Postcode
From time to time it may be necessary to contact someone during the school day, e.g. in the case of a child’s sickness. Please list below (in order
of preference) the all details of any additional person(s) from those above who we can contact on such an occasion.

Contact Priority

______

______

______

Title

Mr /Mrs /Miss /Other _______

Mr /Mrs /Miss /Other _______

Mr /Mrs /Miss /Other _______

Legal Forename
Legal Surname
Relationship to
child
Address
with postcode
Home Tel
Mobile
Version 13.0
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Step 1

STEP 1: PUPIL ADMISSION FORM
The Stoke Poges School
MEDICAL INFORMATION
Knowledge about your children’s health is vital if we are to help them to achieve their potential educationally. Would you please supply the following medical
information about your child. This information will only be shared with relevant professionals within education and health who need to know in order to support
your child in school. If you wish to discuss your child’s health confidentially, please contact the School Nurse.

DIETARY NEEDS
 Artificial colour allergy

 Gluten Free

 Kosher food only

 No dairy produce

 No nuts of any type/quantity

 No pork

 Ramadan

 Seafood allergy

 Vegetarian

 Halal

 Other (please specify)

MEDICAL PRACTICE:

______________________

Tel Number:

MEDICAL CONDITIONS
Does your child suffer from?

 Asthma

 Epilepsy

 Bowel or bladder problems

 Eczema

 Any other medical condition _____________________

 Diabetes

Do you consider your child to have a disability? Yes / No If Yes, please select all that apply from the list below.
A child is considered to have a disability if their parent indicates substantial and/or long term difficulties with one or more of the areas listed
below. Please exclude difficulties that you would expect for a child of their age.

 Mobility

 Hand Function

 Personal Care

 Eating and drinking

 Medication

 Incontinence

 Communication

 Learning

 Hearing

 Vision

 Behaviour

 Consciousness e.g. seizures

 ASD/Aspergers

 Palliative care needs

 Other Disability/Health problem __________________

Does your child attend any medical clinics? - Yes / No

If Yes, please give details in the box below

If you have ticked any of the above boxes, please give further details below or on a separate sheet of paper.
If your child is on regular medication, does it need to be given during school hours? – Yes / No If Yes please discuss with
the Headteacher.

ETHNIC/CULTURAL INFORMATION
The Department for Education (DfE) has asked for the collection of the following information for all pupils.

ETHNICITY
White
 British
 Irish
 Traveller of Irish Heritage
 Gypsy/Roma
 Any other white background _____________
Asian or Asian British
 Indian
 Pakistani
 Bangladeshi
 Any other Asian background _____________

Mixed
 White & Black Caribbean
 White & Black African
 White & Asian
 Any other mixed background
__________________________
Black or Black British
 Caribbean
 African
 Any other Black background
__________________________

Other
 Chinese
 Any other ethnic group
____________________________
 I do not wish an ethnic
background category to be
recorded
Born in UK - National Identity
Welsh
English
Scottish
Irish
British

Child’s Country of Birth:Child’s Nationality:FIRST LANGUAGE – The language to which your child was first exposed in their early childhood and which they continue to use or be
exposed to at home or in your community.

 Arabic

 Bengali

 Chinese Cantonese

 Chinese Mandarin

 Dutch

 English

 French

 German

 Greek

 Gujarati

 Hindi

 Italian

 Japanese

 Panjabi (Gurmukhi)

 Panjabi (Mirpuri)

 Pashto

 Polish

 Portuguese

 Shona

 Spanish

 Thai

 Turkish

 Swahili

 Tagalog/Filipino

 Tamil

 Urdu

 Vietnamese

 Other (Please specify) ____________________________________

 I do not wish a first language to be recorded
Please tear here

Write down which language your child mostly speaks at home:If a language other than English is spoken at home, is English then used as an additional language at home? Yes 

No 

Write down which other languages are present at home:Version 13.0
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RELIGION
 Anglican

 Baptist

 Buddhist

 Christian

 Church of England

 Hindu

 Jehovah’s Witness

 Jewish

 Methodist

 Mormon

 Muslim

 Plymouth Brethren

 Quaker

 Roman Catholic

 Sikh

 United Reform
Church

 No Religion

 I do not wish a religion to be
recorded

 Other (Please specify)
_________________

ADDITIONAL INFORMATION
MEALS
 Universal Infant Free
School Meal

 Bring own packed
lunch

 Eligible for Free
School Meals

TRAVEL TO SCHOOL - Please tick your child’s usual main mode of travel.

 Goes Home

 Paid School
Meal

If the journey to school involves more than one mode of

travel tick the mode used for the greatest part, by distance, of the journey.

 Walk

 Cycle

 Car/Van

 Car Share (with a child/children from a
different household)

 Public service bus

 Dedicated school
bus/coach

 Bus (type not
known)

 Taxi

 Train

 London Underground

 Metro/Tram/Light
Rail

 Other

FOR SCHOOL USE
ONLY

 LA provided transport

Route

Service Children in Education Indicator – are one or both parents Service personnel, serving in regular military units of
any of the HM Forces, or in the Armed Forces of another nation and stationed in England and exercising parental care and
responsibility?
 Yes

 No

 I do not wish to answer this question

PREVIOUS SCHOOL HISTORY
School, Pre-School or
Nursery

Start Date

Town/City

(dd/mm/yy)

Leaving Date
(dd/mm/yy)

Reason for Leaving

For pupils being admitted into the Reception Year only, please include the number of terms spent in pre-school education,
where known:- ________________________terms.

PARENTAL DECLARATION
DATA PROTECTION STATEMENT: The purpose of this form is to collect data for further processing within the school/Local

Authority/Health Authority systems. The data will be processed in accordance with the purposes notified by the school/Local Authority/Health
Authority to the Data Protection Commissioner's office and are subject to the Data Protection Act and General Data Protection (EU) 2016/679.
The information given will be entered onto a computer and will form part of the School’s database. Please refer to the Privacy Notice on the
School website for more information on how the School processes your data.
Your signature on this form confirms your consent for the school/Local Authority/Health Authority to process the data.

DECLARATION OF PERSON WITH LEGAL RESPONSIBILITY:
I declare the above information to be correct to the best of my knowledge at the time of completion.
I agree to notify the school of any change in my child’s circumstances.
Signed: __________________________________________ Date: ________________________
FOR SCHOOL USE ONLY
Registration Group: ______________________

House:

______________________

* NC Year Group:

* Year Taught in:

______________________

* Enrolment Status: ______________________

Boarder Status:

______________________

* Admission Date:

Admission No:

______________________

______________________
______________________

UPN:
______________________
Attendance mode:
______________________
Version 11.0
Birth Certificate/Passport seen and copied: Proof of Address checked: Medical/Image/Home/School Agr completed
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STEP 1: PUPIL ADMISSION FORM
The Stoke Poges School

Step 2

STEP 2: HOME-SCHOOL AGREEMENT
The Stoke Poges School

Aims
At The Stoke Poges School we believe that the purpose of education is to develop each child’s potential to the full and to provide
motivation to continue that success throughout life. It is by working together that we will be able to promote a positive atmosphere
within which our children can flourish. We ask you to read and sign the following agreement reflecting this partnership.

As a school we will:
• care for your child’s safety and happiness
• motivate and encourage your child to do their best at all times
• encourage mutual respect between staff and children
• inform you of your child’s progress at Parents Afternoons/Evenings and by a report at the end of the year
• provide a balanced, stimulating, and well-taught curriculum to meet the individual needs of your child
• achieve high standards of work and behaviour through building good relationships and developing a sense of responsibility
• let you know of any concerns about your child
• keep you informed of school activities
• be open and welcoming at all times and offer opportunities for you to become involved in school life
• provide interesting and exciting extra curricular activities
• celebrate your child’s achievements
Together we will:
• look after our school environment and respect property
• respect and be kind to each other
• appreciate the diversity of our school community
Signed:

As parents/carers we will:
•
•
•
•
•
•
•
•
•
•
•
•
•

make sure our child attends school regularly, on time and is properly equipped
be respectful to other adults and children
read all information provided by the school
fully adhere to the school uniform requirements and support the school’s policy on uniform
label all school clothing with our child’s name, including P.E. kit
inform the school immediately if our child is absent from school and follow up with a note
make sure the school is aware of any concerns or problems that might affect our child’s work or behaviour
encourage our child to follow the School’s values and support the school’s policies and guidelines for behaviour
take an interest in our child’s learning by attending parents evenings and other school events
ensure the safety of all children by showing due care and consideration for the school’s road safety policy
agree not to park in Rogers Lane between Bells Hill and Duffield Lane and not to drop off/pick up my child next to the no
parking cones and yellow zigzag lines
support our child with homework, other home learning opportunities and daily reading practice
carefully consider the comments we place on social media that relate to the school community
Signed:

Please tear here

As a pupil I will:
•
•
•
•
•
•
•
•

talk quietly and listen to others
be smart and wear my uniform with pride
do all my work at school and home to the best of my ability
bring all the equipment I need everyday
tell a member of staff if I have any worries or concerns
always try my best at everything I do
demonstrate a positive attitude towards school and learning
In Upper Key Stage 2 carry out duties and responsibilities in a mature and sensible manner
Signed:
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Name of child:
The school needs to provide some of your child’s information to the third parties below in order for them to set up an account
for you and provide essential school services to you. If you have any concerns or questions, please contact the school office
before signing this form.
  I am happy for the school to provide my child’s name and date of birth and my name and email address to SchoolGrid
for hot meal provision
I am happy for the school to provide my child’s name and date of birth and my name and email address to Cool Milk for
the milk provision for under 5’s
I am happy for the school to provide my child’s name and date of birth and my name and email address to ParentPay
for online payments for Educational Visits and other items
I am happy for the school to provide my child’s name and date of birth and my name and email address to The
Foundation Forum Stage for a Tapestry Online Learning Journal
I am happy for the school to provide my contact details to the School’s communications provider (currently eSchools)
so I may receive email and text communications from the school and make parent evening bookings online
Name of Parent/Carer (please print clearly):
Parent/Carer Signature:
Email Main:

Date:
Second:

Use of Image / Photographs
Here at The Stoke Poges School we are extremely proud of the many opportunities that the children have and the many
activities and learning experiences they encounter. We endeavour to show the diversity of our school positively in many
ways. We therefore regularly take photographs, video clips and webcam recordings of the children, which can be used for
assessment purposes, in our schools prospectus (or other printed publications that we produce), on displays around the
school, in our school news bulletin, on our school website and on our Tweeter feed. Occasionally the local press may feature
the School in their publications.
We would like your consent to take photos of your child, and use them in the ways described above. If you’re not happy for
us to do this, that’s no problem – we will accommodate your preferences.
Please tick the relevant box(es) below.
I am happy for the school to take photographs and videos of my child.
I am happy for photos/videos of my child to be used on the school website.
I am happy for photos/videos of my child to be used on the school twitter feed.
I am happy for photos of my child to be used in the school prospectus and other publications, including newspapers.
I am happy for photos of my child to be used in internal displays.
I am happy for photos of my child to be used in the school news bulletin, this bulletin is uploaded to the website
I am happy for my child to be included in video recordings of school performances, which are sold to parents
  Following residential visits (Key Stage 2) I am happy for my child ‘s photo/video to be included in the photo collection
made available to parents.
I am NOT happy for the school to take or use photos of my child.
•
•
•
•
•

This form is valid for the period of time your child attends this school.
We will not use the personal details or full names of any child in a photographic image on video, on our website, in our
school prospectus or in any other printed publications.
If we use photographs of individual pupils, we will not use the name of that child in the accompanying text or photo caption.
We may use group or class photographs or footage with very general labels, such as ‘a science’ lesson or ‘making
Christmas decorations’.
Only appropriate images will be taken of your child.
Name of Parent/Carer (please print clearly):
Parent/Carer Signature:
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Date:

Step 3

STEP 3: Parent/Carer Consent Form
The Stoke Poges School

Step 3

STEP 3: Parent/Carer Consent Form
The Stoke Poges School
Annual consent to local off site visits and medical treatment
I understand that my child may leave the school premises for local visits on foot and hereby give my consent for my child to
participate in such visits.  I also understand that my child may leave the school premises for Educational Visits when I will be
informed separately by letter and when further consent will be required from me.
I agree to my son/daughter receiving medication as instructed and any urgent dental, medical or surgical treatment, including
anaesthetic or blood transfusion, as considered necessary by the medical authorities present.
I undertake to inform the headteacher/party leader as soon as possible of any change in the medical circumstances of my
child, after the date below.
Is your child allergic to any medication or treatment?

Yes

No      

If yes please give details:

When was the last time your child received a tetanus injection
Name of Parent/Carer (please print clearly):
Parent/Carer Signature:

Date:

Other Consents
The school undertakes fundraising to enable us to improve the pupils learning environment and to augment its learning
resources, thus supporting and encouraging each pupil to reach their full potential. We would like to contact you from time
to time to make you aware of opportunities to participate in, or contribute to, fundraising activities by the School or the PTA.
Contact will be from the School direct, your details are never diclosed to third parties.
I am happy for the school to contact me to ask me if I would like to participate in, or contribute to, its fundraising activities.
I am happy to receive news bulletins from the School which may contain fundraising requests.
Occasionally we will wish to contact you about services that may be of interest to you and your child, for example music
lessons, extra-curricular clubs, holiday camps, school photos.
I am happy to receive information from the school on services available to me and my child.
Name of Parent/Carer (please print clearly):
Parent/Carer Signature:

Date:

Authorisation for sharing my child’s name
I am happy for the school to include my child’s first name on class lists to share with other parents, for example for
Christmas card lists.
Name of Parent/Carer (please print clearly):
Parent/Carer Signature:

Date:

Please tear here

If you change your mind at any time to any of the consents given in Step 3,
you can withdraw your consent by emailing office@stokepoges.bucks.sch.uk,
calling the school on 01753 643319, or just popping in to the school office.
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We are asking parents and guardians whose children go to school in Buckinghamshire to complete
this form. This is so we can confirm whether the school is entitled to claim the Pupil Premium that
is generated by families who are entitled to Free School Meals.
The Pupil Premium is additional funding given to publicly funded schools in England to raise the attainment of
disadvantaged pupils and close the gap between them and their peers.
In the 2019 to 2020 financial year, schools will receive the following funding for each child registered as eligible for free school
meals at any point in the last 6 years:
•  £1,320 for primary-aged pupils
Who is entitled to FSM?
A pupil whose parent/guardian receives one or more of the following benefits is entitled to a free school meal:
• Universal credit with an annual net earned income of less than £7,400
• Income Support (IS)  
• Income Based Job Seekers Allowance (IBJSA)  
• Employment and Support Allowance (Income Related) (ESA (IR))  
• Child Tax Credit but not Working Tax Credit and having an annual household income of less than £16,190.
• Working tax credit run-on (paid for 4 weeks after you stop qualifying)
• Guarantee Credit element of State Pension Credit  
• Support under Part 6 of the Immigration and Asylum Act 1999  
Children who receive IS or IBJSA in their own right are also entitled to free school meals
THIS APPLICATION MUST BE COMPLETED BY THE PERSON IN RECEIPT OF THE BENEFITS
PLEASE WRITE CLEARLY IN BLOCK CAPITALS AND BLACK INK
Parent / Guardian Details
Title: Mr

Mrs

Ms

Miss

Family Name:

First Names:
Home Address:

Postcode:
Date of Birth

Telephone No:
/

Male

/

Female

National Insurance Number:
Or NASS Reference Number:
(The NASS reference is taken from the Home Office letter e.g. 06/06/01234/001 and should be entered as 060601234)
Name of Claimant:
Relationship to the child/children  Mother
Name of pupils

Father

Surname

Carer
First Name

Pupil 1
Pupil 2
Pupil 3
Declaration
The information I have given on this form is complete and accurate. I agree to the local authority using this information to
process my application for free school meals. I also agree to notify the local authority in writing of any change in my family’s
financial circumstances as set out in this form.
Signature of Claimant:
Please print name:

Date:

/

/

The information you provide in this form will be used by the council to confirm receipt of one of the listed welfare benefits. It will
also be used in relation to pupils in year 3 or above to decide whether they are eligible for free school meals. You only need to
complete this form once and it will last for the duration of your child’s time at their current school.
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Step 4

STEP 4: APPLICATION FOR PUPIL PREMIUM & FREE SCHOOL MEALS
The Stoke Poges School

2019/20 Academic Year Term Dates
Autumn Term 2019
Starts: Wednesday 4th September 2019
Half Term: Monday 28th October – Friday 1st November 2019
Ends: Thursday 19th December 2019

Spring Term 2020
Starts: Tuesday 7th January 2020
Half Term: Monday 17th February – Friday 21st February 2020
Ends: Friday 3rd April 2020

Summer Term 2020
Starts: Tuesday 21st April 2020
Bank Holiday: Monday 4th May 2020
Half Term: Monday 25th May – Friday 29th May 2020
INSET Monday 1st June 2020
Ends: Tuesday 21st July 2020
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Our School Ethos and Vision
The phrase: ‘Building on High Expectations’ is
displayed around the school. It encapsulates
our belief that we are a school community that
never rests on its laurels.
Ethos
• Pride – in ourselves, our school, our
community and our combined achievements
• Respect – in all our thoughts and actions
towards people and property
• Care – and concern towards others, our
work, our environment and our community
• Unity – of purpose, direction and partnership
through teamwork and support
• Success – every member of our school
community is given the opportunity and
encouragement to blossom and succeed
Purpose
Our children will be confident, happy and
successful.
Tolerance, courtesy, understanding and
compassion are hard-wired into our ethos.
While our focus is on achievement during
their time with us, we will never lose sight of
the fact that those in our care are beginning
their journey and that we are preparing the
successful adults of tomorrow for whatever
path they choose. Our pupils will be
encouraged to understand their place in the
wider community and the world and to learn
important skills such as teamwork.
We will continue to be immersed in the
local and wider community to create
socially conscious, caring individuals whose
contribution impacts on the wider world.

The Stoke Poges School
Rogers Lane
Stoke Poges, Bucks
SL2 4LN
Tel: 01753 643 319
Email: office@stokepoges.bucks.sch.uk
Web: www.stokepoges.bucks.sch.uk

